Redline Personnel Policies

INTRODUCTORY PERIOD

PURPOSE

To complete the new employee selection process by providing an

E5T. 1848

GFORGFTOWN

ntreduetorylntroductory peried-Period of on-the-job work experience by which the new
employee and the supervisor shall evaluate employment suitability in terms of

knowledge, skill, ability, performance, compatibility, and interest.

SCOPE

This policy applies to all employees.

POLICY

Employees hired or promoted by the City will be placed in an introductory-Introductory < { Formatted: Body Text Indent, Tab stops: Not at -0.75"
peﬁed—Perlod of no Iess than mnety%@@}ela% ix (6) months. —'Fhe—m#edﬂetepy—peﬂed

VACATIONS

PURPOSE

-«

To ensure that employees have periods of rest and relaxation which contribute to their
quality of life by maintaining an equitable balance between work and family/personal

time.

SCOPE

This policy applies to regular full-time and regular part-time employees.
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1. POLICY

EST. 1848

GEORGETOWN
TEXAS

Vacation will be earned by all employees according to the following schedule:

Tul-tme-Ciay Tirelghter SwerpelieePept
Emslees Spomders Emsese
6.67-heurs-permonth  15-hrs-permonth®  10-hrs-permonth
10-daysperyear- 15daysperyear* 15daysperyear*
dEdosoooens hdmeoppens dhdmepoinns
Il onoens hdneopmens I dms ppines
20-days-peryear  20-days-peryear  20-days-peryear

For the purposes of leave accruals, for regular full-time and Sworn Police employees, one
day is equivalent to eight (8) hours, Firefighter Operations is equivalent to twelve (12)
hours. The table below is a semi-monthly hourly accrual.

Years of Full-time City Firefighter Sworn Police
Service Employee Operations Employee
3.34 7.50 5.00
0-3 (10 days per year) | (15 days per year)* | (15 days per year)*
5.00 7.50 5.00
4-8 (15 days per year) (15 days per year) (15 days per year)
5.67 8.50 5.67
9-13 (17 days per year) (17 days per year) (17 days per year)
6.67 10.0 6.67
14+ (20 days per year) (20 days per year) (20 days per year)

The City Manager may, for recruitment purposes, adjust the beginning rate and balance at
which new hires earn vacation.

*Sworn Police Department employees and firefighters accrue at higher rate than other full-time
employees as required by Local Government Code 142.0013 and Chapter 143.046. Part-

time regular employees earn vacation leave on a pro-rated basis.
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SICK LEAVE

PURPOSE

E5T. 1848

GEORGETOWN
TEXAS

To provide income protection for employees who, because of illness or accident, are

temporarily absent from work.

SCOPE

Regular-This policy applies to reqular full-time and regular part-time employees.

POLICY

Full-time employees earn one (1) day of sick leave per month. For the purposes of leave
accruals, for regular full-time and Sworn Police employees, one (1) day is equivalent to
eight (8) hours, Firefighter Operations is equivalent to 12 hours. Leave is accrued on the
15th and the last day of the month. The table below provides semi-monthly hourly

accrual.
Full-time City | Firefighter Sworn Police
Employee Operations Employee
4.00 7.50 5.00

Part-time employees earn sick leave on a pro-rated basis. Leave-is-acerued-on-a-biweekly
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